Standard Form 171

Application for Federal Employment

Read T
¢ DO NOT SUBMIT A RESUME INSTEAD OF THIS APPLICATION.

e TYPE OR PRINT CLEARLY IN DARK INK.

Followme Insvtructions

e IF YOU NEED MORE SPACE for an answer, use a sheet of paper the same
size as this page. On each sheet write your name, Social Security Number,
the announcement number or job title, and the item number. Attach all
additional forms and sheets to this application at the top of page 3.

® If you do not answer all questions fully and correctly, you may delay the
review of your application and lose job opportunities.

® Unless you are asked for additional material in the announcement or
qualification information, do mot attach any materials, such as: official
position descriptions, performance evaluations, letters of recommendation,
certificates of training, publications, etc. Any materials you attach which
were not asked for may be removed from your application and will not be
returned to you.

® We suggest that you keep a copy of this application for your use, if you plan

to make copies of your application, we suggest you leave items 1, 48 and 49
blank. Complete these blank items each time you apply. YOU MUST
SIGN AND DATE, IN INK, EACH COPY YOU SURMIT.

o To apply for a specific Federal civil service examimation (whether or not a
written test is required) or a specific vacancy in 2 Federal agency:

== Read the annvuncament and other materials pmvided.

-- Make sure that your work experience and/or education meet the
qualification requirements described.

-- Make sure the announcement is open for the job and location you are
interested in. Announcements may be closed to receipt of applications for
some types of jobs, grades, or geographic locations.

-- Make sure that you are allowed to apply. Some jobs are limited to
veterans, or to people who work for the Federal Government or have worked
for the Federal Government in the past.

-- Follow any directions on "How to Apply". If a written test is required,
brink any material you are instructed to brink to the test session. For
example, you may be instructed to "Bring a completed SF 171 to the test.”
If a written test is not required, mail this application and all other forms
required by the ammouncement to the address specified in the announcement.

Work Experience (Item 24)

e Carefully complete each experience block you need to describe your work
experience. Unless you qualify based on education alone, your rating will
depend on your description of previous jobs. Do not leave out any jobs
you held during the iast tem years.

® Under Description of Work, write a clear and brief, but complete
description of your major duties and responsibilities for each job. Include
any supervisory duties, special assignments, and your accomplishments in the
job. We may verify your description with your former employers.

® If you had a major change of dutics or respoasibilities while you worked for
the same employer, describe each major change a3 a separate job.

Carvelully Before Yon Complore This Apphivation

Veteran Preference in Hiring (Item 22)

e DO NOT LEAVE Ifem 22 BLANK. If you do mot claim veteran
preference place an "X" in the box next to "NO PREFERENCE".

You canmot receive veteran preference if you are retired or plan to retire at
or above the rank of major or lieutenant commander, unless you are
disabled or retired from the active military Reserve.

To receive veteran preference your separation from active duty must have
been under honorable conditions. This includes honorable and general
discharges. A clemency discharge does not meet the requirements of the
Veteran Preference Act. e

Active duty for training in the military Reserve and National Guard
programs is not considered active duty for purposes of veteran preference.

To qualify for preference you must meet ONE of the following conditions:

1. Served on active duty anytime between December 7, 1941, and July 1,
1955; (If you were a Reservist called to active duty between February 1,
1955 and July 1, 1955, you must meet condition 2, below.)

or
2. Served on active duty any part of which was between July 2, 1955 and
October 14, 1976 or a Reservist called to active duty between February
1, 1955 and October 14, 1976 and who served for more than 180 days;
or

3. Emtered on active duty between Ociober 15, 1976 and September 7,
1980 or a Reservist who entered on active duty between October 15,
1976 and October 13, 1982 amd received a Campaign Badge or
Expeditionary Medal or are a disabled veteran;

or

4. Enlisted in the Armed Forces after September 7, 1980 or entered active

duty other than by enlistment ot or after October 14, 1982 and:

a. completed 24 months of continbous active duty or the full period
called or ordered to active duty, or were discharged under 10 U.S.C.
1171 or for hardship under 10 U.S.C. 1173 and received or were

entitled to receive a Campaign Badge or Expeditionary Medal; or
b. are a disabled veteran.

® If you meet one of the four conditions above, you qualify for S-point
preference. If you want to claim S-poirt preference and do not meet the
requirements for 10-point preference, discussed below, place an "X" in the
box next to "S- POINT PREFERENCE".

e If you think you qualify for 10-point preference, review the requirements
described in the Standard Form (SF) 15, Application for 10-Point Veteran
Preference. The SF 15 is available from any Federal Job Information
Center. 'The 10-point preference groups are:

-~ Non-Compensably Disabled or Purple Heart Recipient.

- Compensably Disabled (less than 30%).

-- Compensably Disabled (30% or more).

— Spouse, Widow(er) or Mother of a deceased or disabled veteran

If you claim 10-point preference, place an "X" in the box next to the group
that applics to you. To receive 10-point preference you mmst attach a
completed SF 15 to this application together with the proof requested in
the SF 15

Privacy Aot Statenien

The Office of Personnel M is anthorized to tatengﬂicﬁuforl-‘edual
jobs under sections 1302, 3301, and33040fhﬂe50f1he 8. Code. Section
1104 of title 5 allows the Office of Personnel Management to austhorize other
Federal agencies to rate applicants for Federal jobs. We need the information
you put on this form and associmted epplication forms to see how well your
education and work skills qualify you for a Federal job. We also need
information on matters such as citi and military setvice to see whether
you are affocted by laws we must follow in deciding who may be employed by
the Federal Government.

We must have your Social Socm'ze umber (SSN) to keep your records straight
because other people may have same name and birth date. The SSN has
been used to keep records since 1943, when Executive Order 9937 asked
agencies to do so. TheOfEceofPersonnelMammemma also use your
SSN to make requests for information about you from employers, schools,
hanke and thare who Imoaw van hat antuv e allowed by Tawr ar Procidantial

directi The information we collect by using your SSN will be used for
employmnm purposes and also may be used for studies, statistics, and
computer matching to benefit and payment files.

Information we have about you may also be given to Federal, State and
local agencies for checking on law violations or for other lawful purposes.
WemysendyowmemdaddresstoSta!emdlocalGov«nmem
agencies, Congtesnmﬂmddherpubhcoﬂ'we&, and public international

organizations, if they request names of people to consider for employment.
We may also notify your school placement office if you are selected for a
Federal job.

Giving us your SSN or any of the other information is voluntary.
However, we camnot goccssyourapphcmon, which is the first step toward
gemngajob d‘you not give us the information we request. Incomplete

7TP C'ndea will alen closw renceadinoe



Application for Federal Employment - SF 171 Fom Appt

Read the instructions before you complete this application. Type or print dearly in dark ink.
GENERAT INFOR PO

What kind of job are you applying for? Give title and announcement no. {if any)

2 Sockl Security Number 3 Sex
Omate [Jromae
A Bicth date Month, Day, Year) Birthplace (City and State or Country)

© Neme (Last, First, Midde)
: 5 Foints
Orentatie)
10 Pis.
(90%
Or More

Malling address (inchide apartment mumber, if any)

City State ZIP Code
Than 30%
Clcow. i)

Other
10 roirts

7 Other names ever used (e.g., maiden name, mickname, eic.)

Initials and Date

Being
8§ Fome Phone Y Work Phone Disallowed | _Jinvestigated

Area Code |Number lAnn Code|Number rm-dm

10 WunyousvormbyodasaciviianbythoFderﬂGova? If "NO™,
go to Hem 11. if “YES", mark each type of job you heid with an “X".

DTampornry DO-m-Oundliond Dc-u D Exveptod
What is your highest grade, classification series and job titie?

Preference has besn v: thi h proof that the separation
wammm% other proof as required.

. 10-Foint —30% or More 10-Point—Less Thon 30% 10-Point--Othe
D5 Point DWJDI;IA’ wam r

Signature and Title

Deates at highest grade: FROM TO

What is the lowest pay you will accept?
work? (Month and Year) (You will not be considered for jobs which pay
lesz thau you indicate. )
Pay $ per m%
in what geographic area(s) are you wiling (0 work? T
13 Dlacherge Date Type of Discharge
Are you willing to work: List the detes (Mondh, Day, Year), and branch Tor all active duty melary svc.
14 : YES| NO 20 From To Branch of Service
A. 40 hours per week (full-time)?...........ccereevvercranans
B. 25-32 hoUrs por Waok (Aars-time)?................cvoenn.
C. 17-24 hours per WeeK (Part-timef?.............oooreeeen. 2174 your s -:t:o ngl;y duty was after October 14, 1976, i the ful
names os medals
D. 16 or fewer hours per week (part-time)?................. mwdorwﬂemlmmmh:’“““pd oncey you
E. An intermittent job (on-call/seasonal)?.................... '
F. !eakmdc. shifts, or rotating shifts?.....................
4 5 Are you willing to take a temporary job lasting: RO 22 Read the instructions that came with this form before completing this kem.

When you have determined your eligibility for veteran preference from the

A. 5 to 12 months (sometimes longer)?. m:g‘ntiom. plece an "X" in the box next to your veteran preference
claim. .

B. 1to4 months?..............cocenneeent

C. Leoas than 1 MONh?.....cco.oovvoirertrseriescrireras [} o prererence

16 Are you willing to travel awsy from home for: : Q\\\\\\ Dmm—YwMMMWMywmhiud.
A. 1to5 nights each month?...............coccccrnnveennnn. 10-point preference ~ If you claim 10-point preference, place an "X"
B. 6 to 10 nights each momth?..........cccccoeeeecemenrnnnne | in the box below next to the besls for your ciaim. To receive 10-point

C. 11 or move nights each month?.
PHUTARY SeRVICE AND VETERA YN PRE

Have you served in the United States Military Service? ¥ your | YES | NO

only active duty wes training in the Rassrves or National DNWWWW disabled or Purpie Heast recipient.
Guard, answer "NO*_ If "NO™, gotoitem 22 ... DOomnsd:ly disabled. leas than 30 parcent.

18 Did you or will you retire at or above the rank of major or NN DSpmm.wHw@.wmhwdaMmdhabhdvdm.
leutenant commander? ) [[J Compensably disabled, 30 parcent or more.
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May we ask your present employer about your character, qualifications, and work record? A "NO" will not affect our review of your | YES | NO
qualifications. If you answer "NO" and we need to contact your present employer before we can offer you a job, we will contact you first . . . . . .

"2 4 READ WORK EXPERENCE IN THE INSTRUCTIONS BEFORE YOU BEGIN.
© Describe your current or most recent job in Block A end work backwards, describing
esch job you held during the past 18 years. If you were unemployed for longer
than 3 meaths within the past 10 years, list the dates and your addrees(es) in an
experience block.

@ You may sum up in one block work that you did mere than 10 years age. But if
that work is related to the type of job you are applying for, describe each related job
1n a separate block.

@ INCLUDE VOLUNTEER WORK (non-paid work) —If the werk (or a part of the
work) is like the job yeu are applying for, complete all parts of the experience
block just as you would for a paymg pb You may receive credit for work

other organizations.

P bid

® INCLUDE MILITARY SERVICE--You should complete all perts of the experience
block just a3 you would for a non-military job, mcludmg all supervisory experience.
Describe each major ch of duties or hilities in a separate experience hlack

e IF YOU NEED MORE SPACE TO DESCRIBE A JOB--Use shoets of paper the same
size as this page (be sure to inciude all infarmation we ask for in A and B below). On
each sheet show your name, Social Security Number, and the announcement number
or job title.

o IF YOU NEED MORE EXPERIENCE BLOCKS, Use the SF 171-A or a sheet of
paper.

e IF YOU NEED TO UPDATE (ADD MORE RECENT JOBS), use the SF 172 or a
sheet of paper as descrihad ahove

A Name and address of empionr's ommhdion (include ZIP Code, if known) |Detes employed (give month, day and year) |Average number if | Number of employoes
hours per week you supervise
From: To:
Salary or eamings Your reason for wanting to leave
Starting $ per
Ending $ per
Your immediate supervisor Exact title of your job If Fedem! empioyment 1ciwb'an or mikitary) list series, grade or
Name rank, and, if promoted In this job, the date of your last promotion

Area Codj Telephone No.

Description of work: Describe your specific duties, responsibiiities and accomplishments in this job, including the job title(s) of any employees you supesvise. Ifyou

deseribe move than one type of work (for vpl. rpentry ond painting or p

G

I and budget). write the appraximate percentoge of time you spont doing each.

ﬁuame and address of employer s organization (include 2P Code, if known) | Dates employed (give month, day and year)
From:

Average number if

Number of employees
hours per woek

To: you supervise

Salary or sarnings Your resson for wanting to leave
- |Starting $ per
Ending $ per

Your immediate supervisor

Exact title of your j
Name your job

Area w«’ Telephone No.

If Federal emplayment (ciﬁhmornhmzy) list series, grade or
rank, and, if promoted in this job, the date of your laet promotion

Description of work: Describe your specific duties, responsibilities and accomplishments in this job, including the job title(s) of any employees you supervise. Ifyou
describe more than one type of work (for example, carpentry and painting, or persomnel and budget), write the approximate percentage of time you spent doing each.
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Did you graduate from high school? If you have a GED high school equivalency
25

<

or will graduate within the next nine months, answer "YES".

i “YES", give month and year graduated

ATTACH ANY ADDITIONAL FORMS AND SHEETS HERE

26

or where you obtained your

mothonmmdbodhngad:m)dthehd hgh achool you attended

YES ortcodvod@equhdmcy __________ 27 Have you ever attended YES if “YES”, continue with 28.
NO | If "NO", give the highest grade you completed: collage or graduate school? ey If "NO", go to 31.
28 NAME AND LOCATION (city, state and ZIP Code) OF COLLEGE OR UNIVERSITY. If you expect o grad- | MONTH AND YEAR | NUMBER OF CREDIT rvreor  |monmi ano
uate within nine months, give the month and year you expect to receive your degree: HOURS COMPLETED) HOURS COMPLETED | penper YEAR OF
Name | City |otwe| zPCode | From To  |Somowter] Quarter [-# B4.M4)| DEREE
1)
| Lol g
2
) 1 Lol
3) l 1 111
29 CHIEF UNDERGRADUATE SUBJECTS NUMBER OF CREDIT! l 3 o NUMBER OF CREDIT
Show major on the first line HOURS COMPLETED CHIEF GRADUATE SUBJECTS HOURS COMPLETED
p— Cemtor Show majar on the first line Semoster | Cumrter
T) 1)
2) 2)
317y 3)
If you have completed any other courses or training related to the kind of jobs you are applying for (rads, vocational, Armed Forces, business) give information below.
MONTH AND YEAH L ASS- TRAINING
NAME AND LOCATION (city, state and ZIP Code) OF SCHOOL ATTENDED | RooM SUBJECT(S) COMPLETED
. From To |HOURS YEBS | NO
School Name
1) -
City State 2IP CODE
|4
Schoo! Name
2)
City State ZIP Code

SPECIAL SKILLS,

32 Give the title and yeer of any hours, awausorfdbwdmsyouhweroodved List
Some examples are: skills with or other most nt public

33

35

36

ACCOMPLISHMENTS AND AW

ARDS

your

P

prd'mmdorsaatﬁcmeﬂu patents or inventions; etc.

special qualifications, skills mﬁdmmﬂs(hdnwhebyougda
{do not submit copies); public speaking and writing experience; membership in

How many words per 34 List job-related licenses or certificates that you have, such a6: registered nurse; lawyer; radio aperator; driver's; pilot's; etc.
minute can you:
TYPE? TAKE DICTATION? DATE OF LATEST LICENSE STATE OR OTHER
LICENSE OR CERTIFICATE OR CERTIFICATE LICENSING AGENCY
Agencies may test your skills 1)
before hiring you. £)
Do you speak or resd other than (inchude \ . and " ¥ .
vou)? or ;’m o o mmu:' Yuis :"YB" list each language place an "X" in each column that applies to you
English may be given @ interviow ¢ solely in that NO™, go to 36.
CAN PREPARE AND CAN SPEAK AND . CAN READ ARTICLES
LANGUAGE(S) GIVE LECTURES UNDERSTAND CAN TRANSLATE ARTIGLES FOR OWN USE
N Fluentty With Difficuity Fluently Passably Into English | From English Easity With Difficulty
1)
2)

List three people who are not mﬂodtoyoumdmnotmvmyou Nsted under 24 who know your qualifications and fitness for the kind of job for which you

are applying. Mbuemshwldknwywwelonap«smd

FULL NAME OF REFERENCE

(nciude Area Code)

e

PRESENT BUSINESS OR HOME ADDRESS
(Number, street and city)

lSTATEI 2P CODE

1)

IIIIIIII

2)

I N

3)

Ill'lllll
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BACKGROUND INFORMATION--:

Are you a citizen of the United Statee? (In mast cases you must be a U.S. citizen to be hired You will be required to submit proof of Y88 | NO
identifyy and citizenship at the time you are hired ) If "NO™, give the country or countriee you are a citizen of:

1

NOTE: K is important that you give complete and (ruthful saswers to questions 38 through 44. If you answer "YES" to any of them, provide your
explanation(s) in Item 45. Include convictions resulting from a plea of nolo contendere (no confest). Omit: 1) traffic fines of $100.00 or less; 2) any violation of
law committed before your 16th birthday; 3) any violation of law committed before your 18th birthday, if finally decided in juvenile court or under a Youth Offender
law; 4) any comviction set aside under the Federal Youth Corrections Act or similar State law; 5) any conviction whose record was expunged under Federal or State
law. We will consider the date, facts, and circumstances of each event you list. In most cases you can still be considered for Federal jobs. However, if you fail to
tell the truth or fall to list all relevant events or circumstances, this may be erounds for not hiring you. for firing you after you begin work, or for criminal
prosecution (18 USC 1001).

38 Durinpthehst 10 years , were you fired from any job for any reason, duvwﬂmmmthaywwaldbefhd.ordidywhmeby YBS | NO

i og! t b Of 8POOfio PIOBIOMBT ... e resi it e s s s r e s e s b e s braa s e s e sre s Ser s reseseereanstsersrennrrnresrnriears

39 Have you ever been convicted of, or forfeited collateral for any felony violation? (Generally, a felony is defined as any violation of law punishable by -
imprisonment of longer than one year, except for violations called misdemeanors under State law whick are punishable by impri; Of tWO Yoars or 1835, )....eeeiueennn..
40 Have you ever been convicted of, or forfeited coflateral for army firearms or eXplOSIVESs VIOBBHION? ...............ccccomriemiiienriereiieiereinenieeerrrereseresesssnsnne
41 Are you now under charges for Y VIOIBHION Of JaW? .........coeiiiiicieeincccercncirecns s et e seesees e seea s sene st sasansesessrasnes sesassensssennnessesnsnntssons sonnne

2 During the lnst 10 years have you forfeited colisteral, been convicted, been imprisoned, been on probation, or been on parole? Do not include -
violations reported in 39, 40, 07 41, BDOVE .......ccooeneiiiiici it e rr s sree e e te e s e e ssassessas s s e erbae b ase s e beaa saae e ma s nnnnan [N
43 Have you ever been convicted by a military court-martial? If no miitary service, answer "NO” ..............ccoooiirreeececnerinenirece v rnenas s tese ernsasesssanes
44 Areyou monany Federal dett? (Include delinquencies arising from Federal taxes, loans, overpayment of bencfits, mdodnrdabhmﬂwU& Government
dofaults on Fed g d or i d loans such as studort and home MorQage 10aMS. ) «........ooivereverireien st rer i ssrasrararar st e b s e s a s aaban

5 It “YES™ in: 38 -Explain for each job the problem(s) and your reason(s) for leaving. Give the employer’s name and address.
39 through 43 - Explam each violation. Give place of occurrence and name/address of pofice or court involved.
44 - Explain the !ypo. length and amount of the deliquency or defauk, and stepe you are taking to correct errors or repay the debt. Give any
identification number associated with the debt and the address of the Federal agency involved.
NOTE: if you need more space, use a sheet of paper, and inchude the item number.

Item Date sanath -
No. |[(Mo./Yr.) Ex M A
Name of Employer, Police, Court, or Federal Agency
City State ZIP Code
| 1 I Pt 1l |
Name of Employer, Police, Court, or Federal Agency
City State ZIP Code
’ | t i |
46 Do you receive, or have you ever applied for retisement pay, pension, or other pay based on military, Federal civilian, or District of Columbla YES | NO -
GOVOMIMEIE BOIVICET .......cceoeiiiiiiiiiiieieiionesets it cestcs e as et snecese e s msseseneseststsatenavassnsss srasss sensaresnnsmassstsessasesnsasnsrestonsnrssnnntnsssnsnessesnsensngsessan

47 Do any of your relatives work for the United States Government or the United Statee Armed Forces? include: father; mather; husband: wife: son;
daughtcr, brother; sister; uncle; aunt; first cousin; nephew; niecs; father-in-law; mother-in-law; son-in-law; daugher-indaw; brother-in-law; sister-in-iaw; stepfather;
spaaughter; Stepbrother; SLEPSiSter; NGl BIOREY QNG OY SISEL.............vevereceeeceesorerearivisaessassasssstessessionssossssssnnsesmrsnerestsssmmsesssessesseon
lf"YB" ptovudoddmbelow If you need more space, use a sheet of paper.

Name Relationship Department, Agency or Branch of Anmed Forces

o A false statement on any part of your application may be grounds for not hiring yow, or for firing you after you begin work. Also, you may be punished by fine or
imprisonment (U.S. Code, title 18, section 1001).

o If you are a male born after December 31, 1959yoummtberepsteredw1ﬂnh08elewveSetvnocSysiemorlmveavahdemmpbonmordertobeehglbleforhdenl
employment. You will be required to certify as to your status at the time of appointment.

o I understand that any information I give may be investigated as allowed by law or Presidential order.

@ I consent to the release of information about my ability and fitness for Federal employment by employers, schools, law enforcement agencies and other individuals

and organizations, to investigators, personnel staffing specialists, and other authorized employees of the Federal Government.
@ 1 certify that, to the best of my knowledge and belief, all of my statements are true, correct complete, and made in good faith.

4ssﬁﬁﬁimwaaqﬁmnmanmn 49%ME&NB¢MﬂJmﬁm
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Standard Form 171-A -- Continuation Sheet for SF 171 o e
Attach all SF 171-A's to your application at the top of page 3. '

1. Name (Last, First, Middle Initial) 2. Soclal Security Number
3. Job Title or Announcement Number You Are Applying For 4. Date Compieted
ADDITIONAD WORK EXPERIENC

Avm number if | Number of employees
hours per week you supervise

Neme and address of employer's ommuion finclude ZIP Code, if known) |Dates employed (give month, day and year)

idey or eamings. Your reason for wanting to leave

iStarting $ per

|Ending $ per §
Your immediste supervisor BExact title of your job If Federal employment (civilian or military) list series, grade or
Name Area cqnj Telephone No. rank, and, if promoted in this job, the date of your last promotion

Description of work: Describe your specific duties, responsibilities and accomplishments in this job, inchuding the job title(s) of any employees you supervise. Ifyou
describe more than one type of work (for example, carpentry and painting, or personnel and budget), write the approximate percentage of time you spent doing each.

Name and address of employer' ¢ organization (include ZIP Coda, if b ) |Dotes employed (give month day andyear) Average number f | Number of employeec
X hours per week YOUu supervise
From: To:
Salary or earnings ) Your reason for wanting to leave
Starting § per
Ending $ per
Your immediate supervisor Exact title of your job if Federal employment (civilion or military} list sernies, grade or
Name Area CMT Telephone No. rank, and, if promoted in this job, the date of your 'fast promotion

Description of work: Describe your specific duties, responsibilities and accomplishments In this job, inchuding the job title(s) of any smpioyees you supervise. If you
describe more than ome type of work (for exampls, carpentry and painting, or personnel and budget), write the approximate percentage of time you spent doing each.




